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Event Guidelines



2 SHIRE OF BROOME - EVENT GUIDELINES

DISCLAIMER

The information contained within this package has been provided as a 
guide only. This information will be updated when required so please ensure 
your information is up to date. Additional information or approvals may be 
required from other agencies and it shall be the sole responsibility of the 
Event Applicant, not the Shire of Broome, to ensure all relevant approvals and 
information are obtained in relation to each particular event.
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MESSAGE FROM THE SHIRE 
PRESIDENT

Here in Broome we enjoy a climate, culture and lifestyle that makes our 

town the ideal location for events, functions and festivals. 

With a growing population, world-class tourism facilities and natural 

attractions that are the envy of towns across Australia, an event in 

Broome is a celebration in itself. Each year we play host to a wide 

variety of cultural, economic, sporting and artistic events that enrich the 

lives of locals and enhance the experience of our visitors.

The Shire of Broome recognises this important role that events play in 

our community, and is working hard to improve the service we provide 

to our events industry and organisers, from our grassroots community 

groups right through to international touring acts. At the same time we 

are looking to provide the conditions that will grow the industry and 

bring new events to Broome. 

These event guidelines are the result of considerable consultation 

and engagement with event organisers and our community, and we 

believe will help us to make the most of events, functions, festivals and 

more for the benefit of all. And as always, the Shire of Broome and 

Councillors welcome your feedback.

Cr Harold Tracey
BROOME SHIRE PRESIDENT
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INTRODUCTION - USING THE 
EVENT GUIDELINES

The Shire of Broome manages and coordinates events held within the Shire, 

ensuring that events provide a wide variety of community and economic 

benefits for residents, as well as additional attractions for visitors. 

The Shire seeks to ensure that events are undertaken in a manner that 

complies with regulatory requirements and standards, protects the health 

and safety of persons attending the event, and minimises any adverse 

impacts which may be associated with the event. The Shire endeavours 

to provide an application and approval process for events that is clear, 

efficient, consistent and timely. 

There are a range of regulations, laws and guidelines that govern the safe 

staging of an event. These guidelines have been designed to help event 

applicants navigate their statutory responsibilities. Early planning is the key 

to a successful event and this includes applying for event approvals early 

and with plenty of time prior to the event.

The event guidelines are to be read in conjunction with the Shire of 

Broome’s Events Policy and Event Permit Application Form. Each section 

within the guidelines relates directly to the Event Permit Application. By 

using these documents side by side, an event applicant will be able to 

complete the event application, obtain an understanding of the regulatory 

requirements that apply to the event and ensure their event is a success.  

What is an Event?   

An event is an occurrence held within the Shire by a person(s)/group/

organisation, where people assemble at a given time for entertainment, 

recreation or community purposes, and includes but is not limited to:

(a) Concerts and events run as a commercial activity;

(b) Ceremonies and processions;

(c) Sporting and competitor events – marathons, triathlons, organised 

swims, and other similar events;

(d) Shows and fairs including circuses, carnivals, and other customised 

venue based events; 

(e) Festivals, exhibitions and expos; and 

(f) Community events and fundraisers.
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When is a Permit required? 

A permit is required if you are holding an event in a public place.  A public place includes Shire reserves, 

beaches, parks, roads, road reserves and other areas generally open for use by the public. Privately owned 

land can also be considered a “public place” if the public is allowed to use or access the land for an event. 

Your event will generally not require a permit if it: 

• Is held at an educational premise, including primary, secondary, and tertiary educational facilities and is 

consistent with the standard use of the premises; 

• Is held at a religious centre, including churches and worship centres; or  

• Is held in a public park or reserve and is an activity considered to be general recreation, including 

private family gatherings and parties.

If your event is in a public park or reserve, it will require a permit if it includes any of the following elements: 

• The erection of any temporary structures, excluding a marque less than 25 square metres, unless these 

structures are supplied by an operator with a valid trading licence in place for the location in which you 

plan to hold the event; 

• Temporary road closure or suspension of ordinary traffic movement; 

• Fireworks or the use of laser lights; 

• The sale or consumption of alcohol; 

• Use of amplified equipment or extraordinary vehicle noise; 

• The preparation or sale/supply of food to the public; 

• Selling or hiring of goods, wares, or merchandise; 

• Large animals (e.g. camels); 

• Erection of event signage; 

• The need for additional toilet facilities beyond what is already available at the site; or 

• Crowd control or other measures to ensure public safety or security.

If your event is being held on privately owned land, you will only need a permit if the event type and 

expected number of attendees exceeds or is not consistent with the planning and health approvals for  

that land.  
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IMPORTANT INFORMATION FOR  
EVENT APPLICANTS

There are components of the event application process that MUST be adhered to by 

event applicants. These items are denoted by an  in this guide. Please read these 

sections very carefully.

WE ARE HERE TO HELP 

The Shire of Broome wants to be the premiere location to hold events in Western Australia, and we will work 

closely with you to make your event happen. 

If you have any queries about the event application process or the content of these guidelines, please let us 

know. The Shire’s Events Team is available and can be contacted by phone on (08) 9191 3456 or by email on 

Events@broome.wa.gov.au.  

THE EVENT APPROVAL PROCESS AND TIMELINE 

 If your event requires a permit, you will need to complete the ‘Event Permit Application Form’ and submit 

it to the Shire of Broome. The Event Permit Application Form can be found here on the Shire’s website.

Events can range in complexity from a relatively simple sausage sizzle fundraiser to a complex multi-day 

festival or concert. For smaller and less complex events, the completed form and payment of the Application 

Fee is all that is required. For other events, other documentation and even approvals from other agencies 

may be required. These guidelines, in conjunction with the Event Permit Application Form, are designed to 

assist you in determining what information you need to supply with your Application. 

For all Event Permit Applications, it is important that Section A – General is fully completed, including the 

Event Applicant’s signature. This will ensure that Shire officers will be able to contact the correct person 

should any queries arise or if further information is required.  
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Event Permit Application Process

STEPS ACTIONS

STEP 1: 
APPLICATION PROCESS

Applicant reviews events guidelines

Applicant completes Event Permit Application Form

Applicant lodges an Event Permit Application Form via  

the “Book Online Now” on the website

Applicant pay Application Fee

STEP 2: 
SHIRE REVIEW PROCESS

Commence application review process

Request additional documentation or information  

from applicant

Internal department review

Where required present to Council for consideration

STEP 3: 
APPROVALS

Provide cost estimate for any additional fees and  

send booking confirmation to applicant

Applicant returns booking confirmation and pays all fees

Shire complete internal review process

Issue Permit

STEP 4: 
FINALISATION AND EVENTS 

DELIVERY

Applicant submits final documents required as per  

Event Permit to the Shire

Event delivered in accordance with Event Permit issued
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Event Categories

The Shire classifies events into 7 ‘Categories’. These Categories are as follows:

EVENT CATEGORY

Category 1 (1- 120 patrons and without any of the 

elements in the table below)
Category 5 (1,001 – 2,500 patrons)

Category 2 (1 -120 patrons and including any of the 

elements in the table below)
Category 6 (2,501 – 5,000 patrons)

Category 3 (121 – 500 patrons) Category 7 (5,001 or more patrons)

Category 4 (501 – 1,000 patrons)

 

ELEMENTS PRESENT IN A CATEGORY 2 EVENT
Use of Shire infrastructure above what is available to the general public (i.e. use of power supply or water 

supply in excess of a public water tap in a Shire reserve). 

Erection of any temporary structures, excluding a marque less than 25 square metres in size, unless the 

structure is hired from an operator that holds a valid trading licence. 

Supply or installation of electrical equipment including generators, cabling, extension cords, switches, 

fuses, AV equipment, etc.

Temporary road closure or suspension of ordinary traffic movement

Fireworks or the use of laser lights

Sale or consumption of alcohol

Use of amplified equipment or extraordinary vehicle noise

Preparation or sale/supply of food to the public  

Selling or hiring of goods, wares or merchandise

Large animals (e.g. camels or horses)

Erection of event signage

Additional toilet facilities

Crowd control or other measures to ensure public safety or security

For events that occur on private property, attendance in excess of or activities which differ from that 

allowed under existing planning and public building approvals
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You must submit your Event Permit Application a certain amount of time prior to your event, with this 

timeframe determined by which Category your event falls within. This is because events that fall within the 

lower categories are often more straightforward and therefore require less time to assess. The table below 

sets out how far out from your event your complete application must be submitted to the Shire:

• Category 1 and 2 events – a minimum of 30 days before the event.

• Category 3 events – a minimum of 60 days before the event.

• Category 4 events – a minimum of 90 days before the event.

• Category 5, 6 and 7 events – a minimum of 120 days before the event.

 Please note: You may not proceed with your event until you have received your Event Permit.  It is an 

offence to operate without a valid approval and the Shire can take enforcement action should this occur.

 Any conditions applicable to your event will be outlined in your Event Permit. It is your 

responsibility to adhere to these conditions.

Applications and approvals for an event are not transferable. If there are any changes to the event 

organiser, venue, date, time or other event details, you will need to formally request a variation to 

the approval and additional fees may apply.
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FEES AND CHARGES TO HOLD AN EVENT 

An event application fee will be charged in accordance with the Shire of Broome Schedule of Fees and 

Charges. The fee payable will be calculated by the Shire’s Events Team upon submission of your Event Permit 

Application, and you will be advised of this via email. Your Event Permit Application will not be processed 

until the application fee has been paid in full. For more information, please refer to the Fees and Charges 

Schedule on the Shire of Broome website (Access here).

If you are holding a Category 2-7 event on land owned or managed by the Shire you will also need to pay 

for venue hire in accordance with the Schedule of Fees and Charges. An exception to this is when your event 

is being held on a beach that is managed by the Shire, and you do not require exclusive use of the beach 

(meaning you do not plan to section off an area and refuse entry to people who are not attending the 

event). Also, venue hire costs may be reduced if you do not need to use the Shire’s power supply. For more 

information on venue hire, please contact the Shire’s Events Team on 08 9191 3456.

For some events, other charges may apply for approvals that are issued under separate legislation. These 

include approvals associated with food permits and other health approvals. These charges will be applied 

in accordance with the Shire of Broome Schedule of Fees and Charges. Areas where additional charges are 

likely to apply have been denoted in these guidelines with a $.  

VENUES AND LOCATIONS TO HOLD AN EVENT 

The Shire of Broome has a number of picturesque locations where events can be held. Examples include: 

• Gantheaume Point Beach and Lighthouse area

• Cable Beach Amphitheatre, Grassed Reserve and Cable Beach

• Entrance Point 

• Town Beach 

• Male Oval and Concourse

• Broome Recreation and Aquatic Centre 

• Broome Civic Centre

• Various neighbourhood parks 

Further details on some of the most popular venues and the services available including water and power are 

outlined in pages 30 to 43 of these guidelines.
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Locations where other approvals are required

The Shire of Broome is unique in that several public spaces within the Broome townsite are jointly managed 

by the Shire and the Traditional Owners of Broome, the Yawuru people. Additionally, many of the beaches in 

Broome with the exception of portions of Cable Beach are under the care and control of the Kimberley Ports 

Authority.   

If you would like to hold an event in a location that is jointly or solely managed by an authority that is not 

the Shire, you will need approval from that authority as well as from the Shire. Some of the management 

arrangements are complex, and it is difficult to provide a visual depiction of where they apply. Therefore, it 

is recommended that before you choose your event location, you speak to the Shire’s Events Team regarding 

whether additional approvals are required. 

The Shire cannot issue an Event Permit on land managed by another authority unless that authority has 

given its consent for the event to occur. Whilst we endeavor to work cooperatively with other authorities to 

ensure timely consideration of Event Permit Applications, there is no guarantee if and when approval from a 

third party will be granted. The process below is intended to serve as a guide, however please note that this 

is subject to change at any time. 

• Kimberley Ports Authority (KPA): The KPA has its own Event Permit application form. Shire officers will 

supply this to the event applicant and it is the Applicant’s responsibility to complete and lodge with the 

KPA. Decisions from KPA are generally received within 21 days. Once you have received a decision from 

the KPA, please forward it to the Shire. 

• Yawuru Registered Native Title Body Corporate (Yawuru RNTBC): Shire officers will refer the Event 

Permit Application to the Yawuru RNTBC.  Yawuru’s decision making process in relation to these 

applications is usually completed within 7 days.
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ENVIRONMENTAL HEALTH  
(‘SECTION B’ ON EVENT PERMIT APPLICATION FORM) 

Temporary Food Permit 

The Shire requires information on all food that will be supplied to event attendees. This includes when food 

or drink samples are provided to event attendees or food is provided free of charge.

Where the food provider has a current Certificate of Registration for a Food Premises within the Shire of 

Broome this can be noted on your Application form. If the Certificate is issued by a local government that 

is not the Shire of Broome, a copy of the Certificate of Registration must be provided with the Event Permit 

Application form. 

$ Where the food provider does not have a current Certificate of Registration for a Food Premises, a 

‘Notification to Operate a Temporary Food Premises’ form will be required.  This form can be downloaded 

here. It will need to be fully completed including the checklist and a detailed site plan for the food 

preparation, cooking and service areas. Temporary food stalls must comply with some minimum 

requirements and have temporary facilities to ensure good hygiene of food handlers on the day.

Alcohol Management and Liquor Licences 

If your event is going to involve the sale, supply or consumption of alcohol you will need to provide 

additional information on your Application form.

If you are planning to consume alcohol on Shire of Broome property or in a public place that is owned or 

managed by the Shire, you will need to obtain approval to consume alcohol on local government property. 

By providing the requested information in the Event Permit Application Form, this approval will be issued 

with your Event Permit. 

If your event will have over 20 people in attendance or last for more than 2 hours, the Shire requires a 

person on-site who holds a Responsible Service of Alcohol (RSA) Certificate. The responsible person’s details 

must be provided on the Application form, along with a copy of their RSA Certificate.  

Certain events will also require a liquor licence from the Department of Racing, Gaming and Liquor. This 

includes any event where alcohol is being provided or sold, however you should contact the Department of 

Racing, Gaming and Liquor on 1800 634 541 or visit www.rgl.wa.gov.au to determine if a liquor license is 

required for your event. 

As part of your Event Permit Application, you will need to either provide evidence that you have lodged an 

application for a liquor licence (by providing the Department of Racing, Gaming and Liquor Client Reference 

Number) or alternatively provide confirmation from the Department that a liquor licence is not required. 

Where a liquor license is required, a copy of the license will need to be submitted as a condition of your 

Event Permit. We recommend that you allow a minimum of 4 weeks for the Department of Racing, Gaming 

and Liquor to process your liquor licence application.    
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Noise and Amplified Sound

This section will guide you through the process of holding an event that will generate noise or amplified 

sound.

Please note, any noise created during an event must comply with the Environmental Protection (Noise) 

Regulations 1997. If noise is to be created, it is strongly recommended that you notify adjacent properties 

in writing a minimum of 7 days prior to the event. However, it is considered best practice to consult with 

adjacent property residents during the event planning process and include the action you have taken in this 

regard in your Event Permit Application. In notifying residents, please ensure that you include the phone 

number of the Event Applicant or other responsible person so that any noise complaints can be referred to 

event organisers. You will also need to advise the Shire of the process that will be put in place to control 

the impact of noise on the residents or adjacent properties. This can include measures like positioning 

loudspeakers to direct sound away from adjacent properties, crowd control and scheduling your event at an 

appropriate time. 

$  Some events will generate noise that exceeds the acceptable levels under the Environmental Protection 

(Noise) Regulations 1997. Additional requirements apply in these cases and a noise management plan may be 

necessary. If this applies to your event, you will need to complete a ’Noise Regulation 18 Form’ for approval 

by the Shire’s CEO. This form should be submitted a minimum of 60 days prior to your event, with additional 

fees payable if it is submitted later. The Noise Regulation 18 Form can be downloaded from here.

Public Buildings

Under the Health Act 1911 any place where persons may assemble can be classified as a ‘Public Building,’ 

even if the event is taking place outdoors in a park or reserve. A Public Building approval ensures that all 

health and safety issues relevant to the event are addressed. 

$ For any events that are classified as ‘Category 2’ and above, the Shire requires a Form 1 – Application to 

Construct, Extend or Alter a Public Building and Form 2 – Application for Certificate of Approval (Public 

Building) to be completed. These forms can be downloaded here Form 1  and Form 2. 
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Temporary Infrastructure 

If your event includes the erection of any temporary structures, for example a marquee more than 25 

square metres, stage, temporary toilets, bouncy castles, etc, you will need to provide Engineering Structural 

Certification for the structure as erected. If this is not available, a ‘Certificate of Temporary Structure’ form 

downloaded from here must be provided, indemnifying the Shire from any claims arising out of injuries from 

inadequate construction and confirming that the structures will be erected in a safe manner. 

Toilets  

The WA Health Department has established standards for the number of toilets that should be provided for 

events, see page 137-138 of this document. If you would like assistance calculating how many toilets you 

need for your event, please contact the Shire’s Events Team on (08) 9191 3456.

Toilet facilities should be well lit to avoid security and safety hazards, remembering that portaloos don’t have 

inside lighting. Toilet facilities also need to be provided with toilet tissue, soap and hand drying equipment 

and must be cleaned and re-stocked regularly. Bins must be provided for nappies and feminine hygiene 

products. Toilets must be located away from food storage and food services areas. 

It is noted that there are a limited number of suppliers providing temporary toilets in Broome. It is highly 

recommended that you determine what toilet facilities are required for your event early in the planning 

stage of your event so that any temporary toilets that are required can be booked well in advance. 
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ELECTRICITY SUPPLY  
(‘SECTION C’ ON EVENT PERMIT APPLICATION FORM)

Some venues have mains power available for use during events. Page 30 to 43 of these guidelines provide 

information on whether power is available at a number of popular venues. For all other locations, please 

contact the Shire’s Events Team for more information. 

All electrical appliances including extension leads must be Tested and Tagged. Testing must have been 

completed within the previous 12 months.

If modifications to or direct wiring into a power source of electrical equipment is being undertaken at the 

Event, a Form 5 – Certificate of Electrical Compliance (download from here) must be obtained from an 

electrician and provided to the Shire as well as being available for inspection on the day of the Event.

WASTE MANAGEMENT  
(‘SECTION D’ ON EVENT PERMIT APPLICATION FORM)

It is the responsibility of the Event Applicant to ensure that all waste generated by the event is controlled 

throughout the event and cleaned up at the end of the event. Bins must not be allowed to overflow during 

the event.  

$ The Shire offers bin hire for events and these can be booked by contacting the Events Team. 120 Litre and 

240 Litre bins are available and you must hire a minimum of 9 bins. Charges apply both for bin supply and 

collection and bin servicing during the event.  You do not need to hire bins through the Shire – you can 

choose to supply your own bins or hire them through another supplier. 
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TRAFFIC MANAGEMENT  
(‘SECTION E’ ON EVENT PERMIT APPLICATION FORM)

Temporary Road Closures and Processions 

If your event is going to take place on a road or requires a portion of a road to be closed for any reason 

you will need to get approval from the WA Police as well as the Shire. If the road involved is under the care 

and control of Main Roads WA, you will also require approval from them. In Broome, Port Drive, Gubinge 

Road and Broome Road north of the intersection with Gubinge Road are under the care and control of Main 

Roads WA.

If your event will include a procession on a road of 3 or more persons, you will need to get approval from the 

WA Police. 

To obtain approval from WA Police, you need to complete the following forms (available here):

• To close a road - Application for an Order for a Road Closure 

• If you need to suspend traffic regulations to hold your event – Application for Temporary Suspension of 

the Road Traffic Act/Regulations 

• If you are holding a procession – Notice Applying for a Permit to Hold a Public Meeting and/or Conduct 

a Procession 

Please note, as these forms are prepared by the WA Police they may be subject to change at any time. 

You must complete the relevant form and submit it to the Shire for approval before the Police will consider 

your Application. Please be aware that the Police have prescribed time periods varying from 1 – 6 months to 

assess your application, depending on the nature of the event.

A copy of the approval from the WA Police will be required as a condition of your Event Permit.

Additional Requirements for Road Closures  

 If you are seeking to close a road, you must obtain the written consent of not less than two thirds of 

adjacent land owners prior to submitting your Event Permit Application to the Shire. 

$ Once your application for a road closure has been approved by all relevant parties, it must be advertised in 

the Broome Advertiser with a detailed map 2 weeks prior to the event. Also, residents and businesses directly 

affected should be notified in writing via a letter drop 2 weeks prior to the event. Notification MUST be 

given to all emergency services, and any other parties that may be disrupted by the road closure/divertion.
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Traffic Management Plans 

 Some events which will affect the Shire’s road and footpath network will require a Traffic Management 

Plan (TMP) to be prepared and approved by the Shire. If your event meets any of the following criteria, you 

will need to submit a TMP with your Event Permit Application: 

• The event will take place on a road; 

• The event is expected to adversely impact town traffic routes and cause disruption to persons not 

involved in or attending the event;

• Projected ticket sales exceed 4 times the number of formal public car parking spaces available within 

400m of the venue;

• Over 500 event attendees are expected;

• Significant numbers of pedestrians are expected in the traffic mix;

• Uncontrolled parking on the verge and/or footpath is expected; or 

• The event conflicts with other road activities occurring at the same time e.g. road works. 

The Shire’s Chief Executive Officer may decide that a TMP is required for an event for other reasons not listed 

above.

$ TMPs must be prepared by a person holding a current Advanced Worksite Traffic Management 

Accreditation. The TMP must then be submitted to the Shire for endorsement. A fee is payable for the 

endorsement of a TMP by the Shire. 

The Shire requires TMPs to be submitted a minimum of 4 weeks prior to the event, so please factor this 

timeline into your event planning process.       
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ADVERTISING AND SIGNAGE  
(‘SECTION F’ ON EVENT PERMIT APPLICATION FORM) 

The Shire’s Events Policy sets out a number of requirements for the type and location of signage associated 

with events. These requirements are in place to ensure that signage is erected in a safe manner that does not 

impact amenity or cause damage to the environment. The requirements include: 

• Signs cannot involve any advertising devices which are inflatable, or illuminated with pulsating, 

flashing, or moveable electronic writing or animation. 

• Signs must not pose threat to public safety or health, obstruct sightlines of vehicles, cyclists or 

pedestrians and must not obstruct pedestrian movement. This includes placing signs on footpaths, 

median strips and roundabouts. 

• Signs erected in areas immediately abutting schools, aged care facilities and hospitals should not be 

placed in such a way or be of such a size to be a safety risk. 

• Signs must not be placed over any footpath where the resulting vertical clearance between the sign and 

the footpath is less than 2.7m. 

• Signs must be placed more than 0.5m from the kerb. 

• Signs must not be placed on any natural feature, (including a rock or tree), walls, buildings, on a 

thoroughfare, or on any bridge or the structural approaches to a bridge. 

• Signs must not be installed in a way that may damage irrigation or turf within parks and reserves. 

• Signs must only relate to the activity described on the Event Permit Application form.
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OTHER ASSOCIATED ACTIVITIES  
(‘SECTION G’ ON EVENT PERMIT APPLICATION FORM) 

Commercial Activities/Trading 

Where your event will include the conducting of any commercial activities such as the sale of merchandise, 

food or tickets, the details will need to be outlined in your Event Permit Application. 

Fire

If you intend to light a fire at your event you must have permission from the Shire. This is given as part of 

your event approval. Conditions will be applied to suit your circumstances, but may include the following: 

• No burning on days where the fire danger rating is ‘very high’ or above; 

• Ignite only on light winds (less than 20km/hr); 

• Three able bodied persons must be on-site at all times; 

• A suitable water source capable of extinguishing the fire must be provided;

• Fire is not to be lit within 3m of flammable material;   

• Treated wood or wood containing nails or screws is not to be burnt; and 

• All fires are to be extinguished by the application of water and left uncovered. 

Because a smoking ceremony involves the lighting of a fire, you will need to include information on any 

smoking ceremony to be held as part of your event in the fire section of the Event Permit Application.

Fireworks   

 If you intend to conduct fireworks at your event, you will need to complete an additional application 

form from the Department of Mines and Petroleum. You can find the form and accompanying guidelines 

online here or contact the Department of Mines and Petroleum on (08) 9358 8001. 

$ The application form requires a signature of approval from Broome Police, Department of Fire and 

Emergency Services, Broome International Airport and the Shire of Broome. Approval by the Shire of Broome 

is subject to an application fee. You can submit the fireworks application form with your Event Permit 

Application and if the use of fireworks is considered appropriate, the Shire will return it signed as soon as 

practicable for you to forward to the other relevant authorities. The Department of Mines and Petroleum 

has indicated on their website that they require a minimum of 14 days to process your application. It will 

be a condition of your Event Permit that you must provide a copy of the approval from the Department of 

Mines and Petroleum. 
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Large Animals 

$ There are 2 application forms that may apply if you wish to involve large animals (e.g. horses, camels) in 

your event, to ensure the safety of event patrons and the wellbeing of the animals. These forms are:  

• Application for Approval to Keep a Large Animal within the Townsite download here – if you wish to 

keep a large animal in the Broome townsite.

• Application for Approval to Walk, Lead, Ride, Herd or Drive a Large Animal on Local Government 

Property download here – if you wish to bring a large animal onto a Shire reserve or in a Shire facility 

for an event. 

Camping 

If your event will include camping, please indicate this on the Event Permit Application form. Additional 

information should be provided regarding duration of the camping, the anticipated number of campers, and 

how they will be accommodated in terms of ablution facilities and waste disposal.    

Request to drive on Shire Property 

$ Generally only authorised Shire of Broome vehicles or emergency services are permitted to drive on 

Shire parks and reserves. Should you need to drive a vehicle onto Shire property as part of your event, this 

information should be included in your Event Permit Application form (and a fee is payable). If approved, 

vehicle access is generally subject to conditions like maintaining a speed limit of 15 kilometers per hour and 

avoiding reticulation infrastructure.  

There are sections of Cable Beach where vehicles are prohibited. If you wish to take a vehicle on these parts 

of Cable Beach you will need to obtain an additional permit for this purpose.

Beach Access and Boat Ramps 

Events located at the Cable Beach Foreshore Reserve, Gantheaume Point Beach or Town Beach Reserve may 

require boat ramp or beach access closure to ensure public safety in these areas. Closure of the Cable Beach 

Access Ramp and Town Beach boat ramp will not occur as part of the hire of these venues, however if closure 

is requested this request will be assessed based on the nature of the event. 

If a boat ramp or beach access closure is required and approved for your event, it may be a condition of your 

Event Permit that the public be notified of the closure, including through the use of signage, on social media 

and/or notice in the Broome Advertiser.
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Commercial Filming in a Public Place

If you are planning to film as part of your event, this information needs to be included on your Event Permit 

Application form. If the filming process will include staging or other equipment then additional information 

will be required and additional fees may apply for venue hire. 

If the filming includes the use of an Unmanned Aerial Vehicle (Drone/ UAS) additional approvals will apply 

from Airservices Australia and/or the Civil Aviation Safety Authority, and evidence that these approvals have 

been obtained will be required including the license to operate. Please contact Air Service Australia for 

further information on gaining approval for this type of filming click here.
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RISK MANAGEMENT  
(‘SECTION H’ ON EVENT PERMIT APPLICATION FORM) 

Risk Management 

Any event, regardless of size, will have risks associated with it and it is important that the event organiser has 

given consideration to potential risks and measures that will help reduce the risks. An event risk classification 

tool is included in the Event Permit Application form and this must be completed for all Category 2-7 events. 

The risk classification tool will assist you with assessing the risk level of your event and provide guidance on 

the type of risk management response that will be required.

Once you have determined your risk score, you will be able to identify your risk rating, which sets out the 

information you need to provide with your Application.  The risk rating table is provided below for your 

reference. 

RISK RATING SCORE LIKELIHOOD REQUIREMENTS

Low Risk 0 – 11 Serious incident unlikely Minimum $10 million Public Liability 

Medium Risk 11 – 50  Serious incident will occur at 

some time 

Minimum $10 million Public Liability 

Insurance

Risk Management Plan

High Risk 50 – 100 Serious incidents often occur Minimum $20 million Public Liability 

Insurance

Audited Risk Management Plan

If a Risk Management Plan is required for your event, it should include the following information as well as 

any other information you believe to be relevant:

• An event time line that clearly outlines the key milestones for the event;

• An emergency plan to manage spectators and participants of the event in the case of an emergency 

situation;

• First aid measures you will put in place for the event security and crowd control; 

• Stakeholder list with contacts, roles and responsibilities; 

• An emergency assembly point or points (depending on the venue size); 

• Details of security personnel or crowd controllers present;

• Procedure for managing lost/found children; 

• Staff induction training (how do staff know what to do and when in an emergency); 

• A communications procedure, both for operational staff and for contractors and volunteers; and 

• Risk assessment and adequate control measures.  
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A Risk Management Plan template is available for use on request. If your event is classified as high risk, you 

will be required to have your Risk Management Plan audited by an accredited risk assessor. 

For further information regarding risk management see:

• www.icwa.wa.gov.au

• www.ourcommunity.com.au

• www.volunteeringaustralia.org

Insurance 

Public Liability Insurance to the value of at least $10 million is required for all events that are Category 2 to 7, 

with $20 million required for events that are classified as ‘high risk’.  

 For events that are Category 2 to 7, a Certificate of Currency for Public Liability Insurance must be 

provided to the Shire, which meets the following criteria: 

• Is current for the proposed event dates; 

• Identifies the Shire of Broome as an interested party; and 

• Identifies the name of the Event Applicant (business or organisation). 

As the applicant you must investigate and arrange Public Liability Insurance to cover your event. Insurance 

companies/brokers can be found in the yellow or white pages of the telephone directory or online.

 The Shire will not approve an event without the required level of Public Liability Insurance coverage. 

Other types of insurance may also be relevant to your event, including but not limited to:

• Workers Compensation Insurance;

• Volunteers’ Insurance;

• Motor Vehicle Insurance;

• Public Liability Insurance of any sub-contractor;

• Public Liability Insurance and contact details of all participants in the event; and 

• Event Cancellation Insurance. 

Contact an insurance company or broker for advice on your particular needs.
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Security and Crowd Control 

As determined by your liquor licence or Risk Management Plan, you may be required to have licenced 

security personnel or crowd controllers present.  

Unless the requirements are determined by your liquor licence, you should utilise your experience or discuss 

with the Shire’ Events Team to ascertain the level of security you require for the event. It may be worth 

researching the operation of other events of a similar size and type.

Security/crowd controller personnel must be adequately briefed by event organisers prior to the event and 

be experienced in crowd control matters. You must ensure that some security personnel are female for 

appropriate access to female toilets and dressing areas at venues.

Security/crowd controller personnel are to remain on duty at the conclusion of the event until the orderly 

dispersion of the patrons has occurred. 
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OTHER APPLICATION REQUIREMENTS  
(‘SECTION I’ ON EVENT PERMIT APPLICATION FORM) 

Site Plans 

Site plans are required for all Category 2-7 events and need to show details of:

• Layout of event

• Location/dimensions of all aspects of temporary infrastructure

• First aid stations/fire equipment

• Water 

• Toilets, both permanent and temporary

• Evacuation/muster points/emergency services access

• Vendors (food/other)

• Lighting, both permanent and temporary

• Marshall/security locations

• Stages and sound equipment

• Location of bins

• Signage

Site plans must clearly demonstrate the layout of your event. A mapping tool is available on the Shire 

website which you can use to source an aerial photo to use for your site plan, see http://www.broome.

wa.gov.au/Online-Services-Payment/Maps-Online.   

Creating Accessible and Inclusive Events 

It is important that people with disability have the same opportunities as other community members to 

access and participate in events. 

People with disabilities can face access issues when attending and participating in public functions in a 

variety of ways. They may have trouble hearing what is said, seeing small print on an invitation, climbing 

steps to the venue, understanding signage or using a rest room in a building. 

The State Government has produced a checklist for event applicants to use when planning their events, 

which can be accessed from the Department of Communities’ website at: http://www.disability.wa.gov.au/

Global/Publications/Understanding%20disability/Built%20environment/Creating%20accessible%20events.pdf  
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The checklist considers:

• Invitations and promotional material; 

• The external environment, including provision of accessible parking bays and a continuous accessible 

path of travel;

• The building where the event will be held, including the entrance and internal environment including 

toilets and directional signage; 

• The activities during the event, including the type of communication that will be used and the 

arrangement of seating areas, if any. 

It is recommended that the organisers visit any venue chosen for a public function or meeting so that they 

may be satisfied of the accessibility of the venue and services. 

Whenever possible, functions should be held in fully accessible venues, although it is recognised that 

standards for access have changed over time and many older buildings will not comply with current 

requirements. 

In instances where the venue is not fully accessible, some access issues may be addressed by having informed 

staff available to provide assistance and through hiring equipment or facilities, such as an accessible toilet 

(hire facilities are available in Broome), ramp or audio loop. Information about where to hire equipment 

is available through the Independent Living Centre, call 08 9381 0600. Additional contacts and resources 

to assist you with organising an event that is accessible to people with disabilities can be found at www.

disability.wa.gov.au. 

For more advice, you may also wish to consult the publication by Meetings & Events Australia, ‘Accessible 

Events – A Guide for Organisers’ Which can be found here: http://www.disability.wa.gov.au/Global/

Publications/Understanding%20disability/Built%20environment/Accessible%20events%20guide.pdf. 

SUSTAINABILITY, COMMUNITY RESPONSIBILITY 
AND RECYCLING

The Shire encourages event organisers to promote recycling and the use of biodegradable products at all 

events, please consider this when planning your event.  
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COMMUNITY ENGAGEMENT  
AND CONSULTATION

If your event may impact neighbours, businesses or other events due to using the same area, restricting 

access, creating additional traffic or parking requirements or impacting on the amenity of the area, it is 

recommended you engage early in your event planning to ensure agreement can be made on mitigating any 

impacts.  

As part of the consultation process it is recommended that you consider:

• Clash with fixtures for sports in the relevant sporting season;

• Clash with other scheduled events;

• Clash of parking needs with adjoining venue users;

• Damage/wear/litter to the ground for subsequent events/activities;

• Noise from your event and competing noise from nearby industries/activities; 

• Whether neighbouring private land may be used for parking.

Evidence of consultation with or confirmation of the support of parties being impacted may be requested by 

the Shire.

You may need to notify agencies such as the Police, State Emergency Services, Fire Brigade or St John 

Ambulance depending on the type of event you are holding.
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INFORMATION FOR EVENT ORGANISERS – 
ISSUING OF EVENT PERMIT

On completion of the Event Permit Application process, the Shire will decide whether or not to issue the 

Event Permit to the Applicant. If an Event Permit is granted for the event, it is the Applicant’s responsibility 

to be aware of the conditions of the Permit and ensure they are adhered to at all times.
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LOCATIONS AND MAPS

1 Town Beach Reserve

2 Cable Beach Amphitheatre

3 Cable Beach – Grass reserve

4 Cable Beach – South of Ramp

5 Cable Beach – ‘North of the Rocks’ 

6 Entrance Point Beach East 

7 Entrance Point Beach South 

8 Gantheaume Point Beach 

9 Gantheaume Rocks 

10 Gantheaume Rocks Lighthouse Area

11 Reddell Beach 

12 Minyirr Park 

13 Simpson’s Beach 

14 Male Oval/Concourse

15 Broome Recreational and Aquatic Centre

16 Broome Civic Centre
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1TOWN BEACH – 
PIONEER PARK

Town Beach is a spacious park facility overlooking Roebuck Bay with a sheltered and popular swimming 

beach. Previously the site of the old Broome Jetty, Town Beach has a sweeping panorama of Roebuck Bay 

and is a popular venue for viewing the Staircase to the Moon phenomenon. During Staircase events, Staircase 

Markets are held on the park grounds and local artisans, crafts people and food vendors offer a wide variety of 

merchandise and ethnic food options. Parking and entrance into the Staircase Markets is  

free of charge. 

LOCATION:  ROBINSON ST & DAMPIER TCE, BROOME WESTERN AUSTRALIA

TOILETS:

1 x Male 1 x Female 

1 x Disabled

LIGHTS:

Street lights only

NUMBER OF SULO BINS:

4 x bins

POWER SOURCE:

1 x 50amp located between 

reticulation tanks and 

Robin on Street

WATER SOURCE:

2 x anti-vandal taps 

located next to gazebo in 

Lions Park

FACILITIES:

Ocean Views, Children’s 

Playground, Tables/Chairs/Shade, 

Water Fountains, Café, Boat 

Launching, BBQ Facilities and 

ample parking available
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2CABLE BEACH  
AMPHITHEATRE

Located at the end of Cable Beach Road and across from the Cable Beach Club Resort, the Cable Beach 

Amphitheatre provides an excellent park facility and access to Cable Beach. Overlooking the wide expanse 

of Cable Beach to the Indian Ocean, the spacious grassy park area provides a perfect venue for wedding 

receptions, festivals and events. 

LOCATION:  CABLE BEACH ROAD, BROOME WESTERN AUSTRALIA

TOILETS:  

3 x Male  

3 x Female 1 x Unisex including 

Disabled Access, connection to 

sewerage for portable toilets. 

Located on grass reserve area 

behind Zanders. 

LIGHTS:  

N/A

NUMBER OF SULO BINS:  

Available for Hire

POWER SOURCE:  

3 x 32 amp and 4 x GPOs 

(maximum of 100 amps) 

WATER SOURCE:  

N/A

FACILITIES:  

Ocean views and ample parking 

in Cable Beach Car Parks 
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2CABLE  
BEACH 

Located at the end of Cable Beach Road, Cable Beach provides an excellent beach location. Overlooking the 

Indian Ocean, the area provides a perfect venue for weddings and events.    

LOCATION:  CABLE BEACH ROAD, BROOME WESTERN AUSTRALIA

TOILETS:  

3 x Male 3 x Female  

1 x Unisex including Disabled 

Access, connection to sewerage 

for portable toilets. Located 

on grass reserve area behind 

Zanders. 

LIGHTS:  

N/A

NUMBER OF SULO BINS:  

Available for Hire

POWER SOURCE:  

NA

WATER SOURCE:  

N/A

FACILITIES:  

Ocean views and ample parking 

in Cable Beach Car Park and 

behind Surf Life Saving Club
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MALE OVAL AND  
CONCOURSE

Male Oval, with its spacious grounds and close proximity to Chinatown, is one of Broome’s best locations 

for large public gatherings and makes an ideal venue for events and other festival activities. With plenty of 

public parking, access to public toilets and an area big enough to house large amounts of equipment, the 

Concourse is the preferred venue for visiting sideshows. 

LOCATION:  NAPIER TCE, BROOME WESTERN AUSTRALIA

TOILETS:  

1 x Unisex including 

Disabled Access and connection 

to sewerage for portable toilets

LIGHTS:  

10 x Floodlights (7 x Male 

& 3 x Concourse)

NUMBER OF SULO BINS:  

4 x bins (2 x Male &  

2 x Concourse)

POWER SOURCE:  

Male Oval – 3 x 32 amp and 

Concourse – 3 x 32 amp and  

2 x 15 amp

WATER SOURCE:  

Town water available 

(bayonet fitting near fence 

compound with ball valve in 

ground and ball valve near 

cricket wicket) 

FACILITIES:  

Cricket Pitch, Parking available 

in Chinatown, Vehicle Access via 

Napier Tce 

4
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MATSUMOTO PRECINCT  
& PETER HAYNES OVAL 

Peter Haynes Oval is managed by the Shire of Broome and is leased during school hours to Broome Senior 

High School. It is also home to the West Kimberley Football League. With plenty of trees and parking on the 

western side of the oval, Peter Haynes Oval is an ideal venue for spectators. A new perimeter fence has been 

erected adding to the opportunities to host major events and other sporting organisation’s activities.

Adjacent to the field are 8 x outdoor hard courts at the Matsumoto Precinct. 6 basketball/netball courts and 

2 specialty netball courts are enclosed by cyclone fencing but are open for access to anyone wanting to use 

these casually or for training. There are no lights on these courts. 

LOCATION:  CORNER OF FREDERICK AND LYONS STREET, BROOME WESTERN AUSTRALIA

TOILETS:  

3 x Male 3 x Female and 

connection to sewerage for 

portable toilets

LIGHTS:  

6 x poles with  

4 x floodlights per pole  

(75-95 lux) - field

NUMBER OF SULO BINS:  

4 x bins however can take up to 

12 x bins Available for Hire

POWER SOURCE:  

Located near coaches box with 

lights box and plug in power -  

4 x GPOs

WATER SOURCE:  

Town Water Available

FACILITIES:  

Change rooms/Toilets, 1 x set of 

footballs goals, Six cricket nets, 

Scoreboard. Car park off Lyons St 

with some parking around oval, 

6 netball/basketball courts; 

2 specialist netball courts

5
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BROOME RECREATION &  
AQUATIC CENTRE (BRAC)

The Broome Recreation & Aquatic Centre (BRAC) consists of a 25m 8 lane pool with and adjoining lagoon. It 

has a fully retractable shade sail to more effectively moderate the pool temperature throughout the year. It 

is home to the Broome Barracuda’s Swim club and is utilised by many different groups from BRAC programs 

to other sporting and recreational groups.

There are 4 outdoor multi-purpose hard courts, 8 tennis courts, 2 fully air-conditioned squash courts, a 

meeting/seminar room and an indoor multi use stadium as well as the two fields at the back of the facility.

The Medland Pavilion lies adjacent to the two fields and consists of a meeting room, commercial kitchen, 

team change rooms, umpire room and a first aid/admin room.

BRAC is the hub of the sporting community with most sports being played here throughout the year.

LOCATION:  BROOME RECREATION AND AQUATIC CENTRE, CABLE BEACH EAST ROAD

TOILETS:  

Indoor – 5 female/2 male/ 

disabled

Courtside – 2 female/1 male

Medland Pavilion – 4 female/2 

male/9 unisex/1 disabled

LIGHTS:  

Pool Deck/ Tennis courts/

outdoor hard courts/Pavilion 

undercover area/car park

NUMBER OF SULO BINS:  

Available for Hire

POWER SOURCE:  

Various power sources in each 

facility, 3 phase power at 

outdoor hard courts

WATER SOURCE:  

Town Water

FACILITIES:  

Netball / basketball courts, 

squash courts, volleyball courts, 

badminton courts, crèche with 

child’s play area, kiosk.

6
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FATHER MCMAHON  
SPORTS FIELD

Father McMahon Sports Field is Broome’s premier ground and is suitable for a range of sports and events. 

It boasts the best floodlights (up to 500lux) outside of the metropolitan area and is the facility of choice for 

Broome’s AFL, Touch Football and Soccer associations. At 161m x 141m the can comfortably accommodate 

four touch football or soccer fields. Father McMahon Sport’s Field is one of the key features of the Broome 

Recreation and Aquatic Centre sport’s precinct.

LOCATION:  BROOME RECREATION AND AQUATIC CENTRE, CABLE BEACH EAST ROAD

TOILETS:  

(Medland Pavilion)

LIGHTS:  

8 x poles with 250 lux  

and 500 lux

NUMBER OF SULO BINS:  

8 x bins 4 x green bins at car 

parking

POWER SOURCE:  

2 x power boxes 2 x 240 vaults  

in each box

WATER SOURCE:  

Town water/recycled water 

for irrigation

FACILITIES:  

1 x sets of football goals

7
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JOSEPH ‘NIPPER’ ROE  
SPORTS FIELD

Joseph ‘Nipper’ Roe Sports Field is Broome’s newest sports ground.  Its location at the Broome Recreation and 

Aquatic Centre sports precinct alongside the Father McMahon Sports Field means it is suitable for a range 

of daytime sports, particularly those with junior programs. At 161mX141m the Joseph ‘Nipper’ Roe Sports 

Field is big enough to allow junior sports like Little Athletics and hockey to develop into the future. It is fast 

becoming the favored venue for cricket with four cricket nets in the south-western corner and a cricket pitch. 

There is one set of AFL goal posts and a newly constructed car park for closer access to the field. 

LOCATION:  BROOME RECREATION AND AQUATIC CENTRE, CABLE BEACH EAST ROAD

TOILETS:  

(Medland Pavilion)

LIGHTS:  

NA

NUMBER OF SULO BINS:  

Available for Hire

POWER SOURCE:  

NA

WATER SOURCE:  

Town water/recycled 

water for irrigation

FACILITIES:  

1 x sets of football goals, Cricket 

pitch, 4 x cricket nets and Car 

park

8
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THE BROOME  
CIVIC CENTRE

The Broome Civic Centre is the perfect venue to hold your next event. It’s fully air-conditioned and suitable 

for any type of event. 

SPACES AVAILABLE FOR HIRE:

SAMMY ROOM  

Perfect for a small meetings or presentations.

JIMMY CHI HALL  

Stage, with full lighting and audio that suits 

a large range of events including birthdays, 

weddings, conferences, fundraising events and 

much more with a capacity of 400 people.

PIGRAM GARDEN THEATRE  

Broome’s only outdoor performing arts space. This 

space can fit up to 363 people depending on the 

layout. 

KITCHEN  

Perfect for any catering. The kitchen includes two 

convection ovens, induction hot plates, walk-in 

fridge, freezer, dishwasher and crockery

BAR/SERVERY  

Fully functional bar, three fridges, ice machine, 

glass washer and glasses.

For more information and images visit  

www.broomeciviccentre.com.au or contact the 

Shire on 08 9191 8780 for a personalised quote.

LOCATION  

27 Weld Street Broome

9
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ENTRANCE  
POINT BEACH

Entrance Point beach is split into two area South and East (refer map Areas 6 and 7). These are ideal areas for 

Wedding Ceremonies to take place. Parking is conveniently located walking distance from both areas. 

LOCATION:  PORT DRIVE

TOILETS:

No toilets available

LIGHTS:

NA

NUMBER OF SULO BINS:

Available for Hire

POWER SOURCE:

NA

WATER SOURCE:

NA

FACILITIES:

Parking, Ocean and Rock views

10
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GANTHEAUME 
POINT 

Gantheaume Point has 3 areas - the Beach, the rocky area to the left of the beach and the rocky area where 

the light house is located (refer map Areas 8, 9 and 10). This is a busy area for recreation including boat 

launching, swimming, fishing and watching the sunset.

Care needs to be taken when accessing the rocky area at lighthouse as the ground is uneven. 

LOCATION:  GANTHEAUME POINT ROAD

TOILETS:

No toilets available at 

Beach – toilets available at 

lighthouse area

LIGHTS:

NA

NUMBER OF SULO BINS:

Available for Hire

POWER SOURCE:

NA

WATER SOURCE:

NA

FACILITIES:

Parking on the Beach and at 

lighthouse area, Ocean and Rock 

views
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